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PROCEDURE TO UPLOAD 
FILES WITHIN WEBSITE
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�Connection to the private part using your login/password
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�To send files/data to the partners

Click  on SMARTEC
(to give access to 
Wordpress)

1



4
https://project-smartec.com/

-
C

o
n

so
rtiu

m
 re

stric
te

d
 -

https://project-smartec.com

�To send files/data to the partners

All items of website 
are described here
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�To send files/data to the 
partners

� First : upload your file to send to 
another partner

Click on Médias
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�To send files/data to the partners

� First : upload your file to send to 
another partner

Click on “Ajouter” for 
adding the file
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�To send files/data to the partners

� First : upload your file to send to 
another partner

Click here to select 
the file in your folder

Then the selected file will be 
added to the “médias” part
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�To send files/data to the partners

� First : upload your file to send to 
another partner

Select the item Data 
Exchange Upload
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�To send files/data to the partners

� Second : send the file to the 
partner

Click on “ajouter” to 
add a file to share
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Give a title 8

9Name of document

10Indicates who is sending the 
document “from”

11Select who is/are the recipients of file
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12

Click on “ajouter un fichier” to add a 
file from the “Médias” part of website
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Select your file 13

Click on “choisir” 
(choose)
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15 Click on “publier” (to publish), the file 
will available on website for the 
selected partners

Send an email to the concerned 
partners that there is a document 
available on website for them
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�To send files/data to the partners

� You can check the file sent : go back to the website

� Send an email to the recipient(s) to advise him that there is a 
document available on website

Click on SMARTEC and go back to the private part
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Files that you 
have received

Files that you have 
sent


